GOVERNMENT ENGINEERING COLLEGE JHALAWAR
                     Technical Education Quality Improvement Programme Phase-III

Date:

To
The Principal
Government Engineering College

Jhalawar
Sub: Request for permission to organise seminar/workshop/ FDP/ conference and Financial support  for the same under TEQIP III.
Dear Sir,
With refrence to the above subject, the application is herby submitted for your approval to organize seminar /workshop / FDP / confernece “during _____________________ titled  _______________                                   

 _______________________________________________________________________________           __________________________________________________________         under TEQIP III.
You are also requested to allow for the financial support towards expenditure as per attached program proposal  under TEQIP III.
I/We will  submit a brief report about the programme outcome along with proof of participants to the TEQIP office and submit bills for settelment/ claim immidiately after completion of  the programme.

Encl.

1.  Program Proposal (Annexure I)
                                                                  Faculty Name(s):
                                                                  Designation 

                                                                  Department

Forwarded by: HOD/FIC
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Annexure I
Proposal to organize National/International Conference/ Workshop/ Short Term Course/ FDP/Expert lectures etc.

	S.No.
	Particulars
	Details 

	1. 
	Name of  Host Branch 
	

	2. 
	Title of the Event
	

	3. 
	Date (s) of Event
	From……………………..… To…………………...…………

	4. 
	Detail of the Coordinator (s):

· Name(s): 

· E-mail ID(s):

· Mobile No(s):


	

	5. 
	Name, Designation, Contact Detail & Dept. of Collaborator from NITK,Surthkal (If the programme is under collaboration).
	

	6. 
	Significance & Objectives of the program (list 3 to 5 major objectives) 


	

	7. 
	Course Content/Coverage (List 5 to 8 major topics) 


	

	8. 
	Course Schedule & Details of Tentative speakers  
	Attach separate sheet 

	9. 
	Collaboration with industry/ other institutions/ departments (indicate name of organization, nature of collaboration and experts involved)
	

	10. 
	Target Audience
	

	11. 
	Expected outcomes of event
	


                                                    (Name & Signature of Evemt Coordinators)
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Budget Estimates:

	Sr.No.
	Item Description 
	Amount per person or item in Rs. 
	Total Amount in Rs.
	Remarks (if any)

	1
	Honorarium to the expert/Speaker
	
	
	

	2
	TA/DA & stay arrangements of the expert/Speaker (As per TEQIP-III Norms)
	
	
	

	3
	Hospitality to participants (Refreshments/ Meals) ( Breakfast,  Lunch & high Tea) 
	
	
	

	4
	Printing, proceeding certificates/banner, etc. 
	
	
	

	5
	Photo and CD of the program for records
	
	
	

	6
	Travel (if some visit is planned)
	
	
	

	7
	Course Material, stationary and consumables: No single item expenditure incurred to exceed Rs. 10000/-
	
	
	

	8
	Any other
	
	
	

	9
	TOTAL
	
	
	

	
	The Amount of Advance required conducting the program: Rs. 
	


Note: 
1. For advance a separate notesheet will be initiated by the coordinators through proper channel. Advance / claim is to be settled within 15 days after completion of  the programme.
2. The press note of the event with pictures is to be prepared during the event  to be submitted to TEQIP office and ensure its publication in the newspapers through TEQIP Media cell. (For Puplication and uploading on Insitute’s website)

The proposal is submitted for administrative and financial approval from TEQIP-III.
Coordinators Name(s):

Designation (s):

Department(s):

Forwarded by: HOD/FIC

NO Academic                                             NO Finance                                         Coordinator TEQIP   

Principal                    :     Approved  /  Not Approved
Coordinator TEQIP   :    

LDC ( Ofice of  TEQIP III) 
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